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POSITION DESCRIPTION
MacKenzie Environmental Education Center

Summer Wildlife Exhibit Docent/Volunteer
May 1, 2010
Position Summary:
This volunteer position is responsible for assisting the education program by welcoming visitors and guests to the MEEC wildlife exhibit on weekends during our summer hours (May 1- Oct 1). This position is considered as a “Friends of MacKenzie” volunteer, works under the immediate direction of the education team leader, and is supervised by the facility manager.  This position represents and supports the rules, policies, missions, and practices of the Wisconsin Wildlife Federation, the Wisconsin Department of Natural Resources, and the Friends of the MacKenzie Center.
Duties Include:
a. Provides information to visitors about MEEC, Friends of MEEC, and animals in the exhibit.
b. Interacts and communicates with the public in a professional and positive manner

c. Gives wildlife exhibit presentations as they feel comfortable. (This can be done all at one time with a scheduled tour or random through the day.)
d. Communicates with education team leader to resolve issues relating to program or scheduling needs.

e. Reports safety issues to the education team leader.
f. Assists in maintaining the wildlife exhibit as a safe and aesthetically pleasing area for the public. This may include weed pulling, leaf raking, and other similar duties.
Notes:

a. Training is provided to learn more about MEEC and the animals in the wildlife exhibit.

b. T-shirts will be provided (unless the volunteer already has one) to wear, clearly identifying the volunteer.

c. This position is in addition to the MEEC staff member that is scheduled to care for the animals on the summer weekends.  The staff member is responsible for opening and closing the exhibit during business hours (8am-4p).
d. Volunteers will not have any direct contact with the live animals within the wildlife exhibit.

e. Work schedules will be coordinated through the education team leader.  Commitments may vary per individual.  

If interested in this position please contact:

Ruth Ann Lee, education team lead at 608-635-8105 or ruthann@wiwf.org 
